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Whether you're a computer rookie or hot shot, you can master Microsoft Word
2013 applications quickly with this new book in the acclaimed Illustrated Series -
- ENHANCED MICROSOFT WORD 2013: ILLUSTRATED COMPLETE.
Using a concise, focused approach and user-friendly format, the Illustrated Series
provides a hallmark two-page layout that allows you to work through an entire
task without turning the page. Skills are accessible and easy to follow with new
Learning Outcomes that outline the skills covered in each lesson and larger full-
color screens that preview what you should see on your own computer. New and
updated appendixes guide you in exploring cloud computing and other
developmentsin more depth. MindTap™, SAM and other resources further
strengthen your understanding of the latest featuresin Word 2013 to help you
succeed.
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Whether you're a computer rookie or hot shot, you can master Microsoft Word 2013 applications quickly
with this new book in the acclaimed Illustrated Series -- ENHANCED MICROSOFT WORD 2013:
ILLUSTRATED COMPLETE. Using a concise, focused approach and user-friendly format, the Illustrated
Series provides a hallmark two-page layout that allows you to work through an entire task without turning
the page. Skills are accessible and easy to follow with new Learning Outcomes that outline the skills covered
in each lesson and larger full-color screens that preview what you should see on your own computer. New
and updated appendixes guide you in exploring cloud computing and other developments in more depth.
MindTap™, SAM and other resources further strengthen your understanding of the latest featuresin Word
2013 to help you succeed.
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Editorial Review

About the Author

Jennifer Duffy is afreelance author who lives and works in New Hampshire. She has been writing leading
texts for Course Technology for more than ten years and has authored previous editions of MICROSOFT
WORD ILLUSTRATED for the popular Office series. Ms. Duffy has worked successfully in the business
world as awriter, editor, and public relations liaison. She combines her strong business knowledge and
expertise in Word with exceptional writing skills that ensure the clarity of this and each of her other books.

Carol M. Cram is the author of more than 35 textbooks on computer applications, business communications,
and Internet-related subjects. Carol is also awell-recognized and respected faculty member at Capilano
College in North Vancouver, where she currently serves as the Convenor of the Executive Support Program,
the Program Consultant for Business and Computers in Continuing Education, and as an instructor of
business and computer-related courses.

Users Review
From reader reviews:
Robin Blakely:

As people who live in the modest era should be upgrade about what going on or facts even knowledge to
make them keep up with the eraand that is aways change and advance. Some of you maybe will probably
update themselves by looking at books. It is a good choice for yourself but the problems coming to a person
isyou don't know what kind you should start with. This Enhanced Microsoft Word 2013: Illustrated
Complete (Microsoft Office 2013 Enhanced Editions) is our recommendation to help you keep up with the
world. Why, because this book serves what you want and wish in this era.

Sandra Bryson:

This book untitled Enhanced Microsoft Word 2013: Illustrated Complete (Microsoft Office 2013 Enhanced
Editions) to be one of several books this best seller in this year, honestly, that is because when you read this
e-book you can get alot of benefit onto it. Y ou will easily to buy that book in the book retail store or you can
order it by means of online. The publisher of this book sells the e-book too. It makes you more easily to read
this book, as you can read this book in your Smartphone. So there is no reason to you to past this publication
from your list.

Philip Newman:

Reading areserve tends to be new life style within this era globalization. With studying you can get alot of
information that will give you benefit in your life. Along with book everyone in this world may share their
idea. Publications can also inspire alot of people. A lot of author can inspire their particular reader with their
story or even their experience. Not only the storyline that share in the books. But also they write about the



knowledge about something that you need case in point. How to get the good score toefl, or how to teach
your young ones, there are many kinds of book that exist now. The authors on this planet alwaystry to
improve their expertise in writing, they also doing some exploration before they write to the book. One of
them is this Enhanced Microsoft Word 2013: Illustrated Complete (Microsoft Office 2013 Enhanced
Editions).

Mario Davis;

That e-book can make you to feel relax. This book Enhanced Microsoft Word 2013: Illustrated Complete
(Microsoft Office 2013 Enhanced Editions) was multi-colored and of course has pictures around. Aswe
know that book Enhanced Microsoft Word 2013: Illustrated Compl ete (Microsoft Office 2013 Enhanced
Editions) has many kinds or type. Start from kids until adolescents. For example Naruto or Investigator
Conan you can read and think you are the character on there. So, not at al of book are make you bored, any
it offersyou feel happy, fun and loosen up. Try to choose the best book for yourself and try to like reading
this.
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